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EARLY  YEARS  FOUNDATION  STAGE  POLICY   
_____________________________________________ 

 

INTRODUCTION  

 

At Hazlegrove, we believe that ‘All children deserve the care and support they need to have the best 

start in life. Children learn and develop at a faster rate from birth to five years old than at any other time 

in their lives, so their experiences in early years have a major impact on their future life chances. A 

secure, safe, and happy childhood is important in its own right. Good parenting and high-quality early 

learning provide the foundation children need to fulfil their potential.’ (EYFS Statutory Framework).   

 

As children commence their journey at Hazlegrove, we begin to develop and nurture strong positive 

attitudes where children become proud and respectful of themselves, others and their environment. 

 

THE EARLY YEARS FOUNDATION STAGE  

 

The overall aim of the EYFS is to ensure children learn and develop well and are kept healthy and safe. 

It promotes teaching and learning to ensure children’s ‘school readiness’ and gives children the right 

foundation for good future progress through school and life.  

  

The EYFS principles which guide the effective work of all practitioners are grouped into four distinct 

but complementary themes: 

 

• Every child is a unique child, who is constantly learning and can be resilient, capable, confident, 

and self-assured.  

• Children learn to be strong and independent through positive relationships.  

• Children learn and develop well in enabling environments with teaching and support from 

adults, who respond to their individual interests and needs and help them to build their learning 

over time. Children benefit from a strong partnership between practitioners and parents and/or 

carers.  

• Importance of learning and development. Children develop and learn at different rates. The 

framework covers the education and care of all children, including children with special 

educational needs and disabilities (SEND). 

 

The seven areas of learning and development which shape Early Years our provision and these are 

divided into three prime areas and four specific areas. 
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The three prime areas are particularly important for learning and forming relationships. They build a 

foundation for children to thrive and provide the basis for learning in all areas (EYFS Framework).   

 

The prime areas are: 

 

• Communication and Language 

• Personal, social and emotional development 

• Physical development 

 

These are then supported by four specific areas through which the three prime areas are strengthened 

and developed.  The specific areas are: 

 

• Literacy 

• Mathematics 

• Understanding the World 

• Expressive Arts and Design 

 

The prime areas are time sensitive and need to be in place between 3 and 5 years of age, these areas are 

universal and independent of specific areas. Children cannot master the skills within the specific areas 

without developing the prime areas.  

 

The characteristics of effective teaching and learning in the prime and specific areas of learning and 

development are interconnected. The way in which the child engages with other people and their 

environment (playing and exploring, active learning, and creating and thinking critically) underpin 

learning and development across all areas and support the child to remain an effective and motivated 

learner. 

 

The Unique Child reaches out to relate to people and things through the Characteristics of Effective 

Learning, which move through all areas of learning. 

 

• Playing and exploring - children investigate and experience things, and ‘have a go’.  

• Active learning - children concentrate and keep on trying if they encounter difficulties, and 

enjoy achievements.  

• Creating and thinking critically  - children have and develop their own ideas, make links 

between ideas, and develop strategies for doing things. 

 

 

PROVISION  

 

• We have a team of highly qualified, dedicated, professional and caring Early Years staff and 

classroom assistants who plan and work  closely together to provide a high -quality 

curriculum. 

• We value our parent partnership with an open-door policy. If a little more time is needed to 

address an issue, we will find a time that is mutually convenient.  

• We have generous ratios which ensure that the needs of each child are met both academically 

and emotionally, helping to develop every child’s confidence and independence. 

• Experienced staff provide an individual education planned around the needs and experiences 

of each child, so that true potential can be nurtured and realized. 
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• We provide a rich variety of academic, social, artistic, musical and sporting experiences. 

• We have welcoming, child friendly and stimulating indoor and outdoor areas.   

• Routines are established so that children begin to anticipate and feel confident to take the 

next step. Visual timetables give children the security to know and understand their routines. 

• Resources are clearly labelled and easily accessible.   

• Children feel confident to have a go without the worry of making mistakes. 

• We offer before and after school care for children in the EYFS.  

 

Hazlegrove prides itself in supporting every child in transitions.  This is achieved through the following 

ways: 

 

• Every child has the opportunity to visit the school prior to starting.  

• Every week, we offer our ‘Squirrels’ Parent and Toddler groups.  

• The transition between Nursery/Pre-Prep and Pre-Prep/Reception is calm, happy and 

successful.  The ‘Move-Up’ days at the end of the summer term, encourage a gentle 

transition between the year groups and gives the Reception staff time to get to know the 

children, both from our Pre-School and those coming from other settings. 

• We aim to help every child develop the confidence to progress smoothly to Year 1 at the 

end of the Early Years Foundation Stage. The Reception teacher meets with the Year 1 

teacher to discuss individual children’s progress, characteristics of teaching and learning 

and needs. The ‘Move-Up’ days at the end of the summer term, encourage a gentle transition 

between the year groups and gives the children the opportunity to spend time in their new 

classroom. 

 

THE CYCLE OF OBSERVATION, PLANNING AND ASSESSMENT  

 

At Hazlegrove, we hold the individual child at the centre of our planning. T his is achieved through 

detailed observation and assessment. This observation and on-going formative assessment are at the 

heart of effective early years practise.   

 

Staff achieve this through: 

 

• Observing children as they act and interact in their play.  Everyday activities, child-initiated 

activities and planned activities are recorded on each child’s Tapestry online learning 

journal. 

• Learning from and sharing with parents what the child does at home – parents are 

encouraged to contribute to their child’s online learning journal. 

• Considering the examples of development as stated in the unique theme; observing what 

children can do and identifying the stage on their developmental pathway. 

• Considering ways to support the child to strengthen and deepen their current learning and 

development. 

• Considering the individual needs, interests and stage of development of each child in their 

care. This information is then effectively used to plan a challenging and enjoyable 

experience for each child in all of the areas of learning and development.  

 

The EYFS requires Hazlegrove to undertake summative assessments in which staff review children’s 

progress and share a summary with parents at these two stages at the journey in the Foundation Stage: 
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• In the prime areas between the ages of 24 and 36 months. 

• And at the end of the EYFS in the EYFS Profile. 

 

Hazlegrove will carry out a progress check on all children in Nursery aged between two and three.  If 

a child moves settings between the ages of two and three, it is expected that the progress check would 

usually be undertaken by the setting where the child has spent most time. 

 

All children complete an EYFS Baseline Assessment during the first half term of Reception. 

 

In addition, information is shared at parent-teacher meetings and in an end of year report. 

 

 

PROGRESS CHECK  AT AGE TWO  

 

The progress checks are a statutory requirement and offer staff, parents and professionals a clear picture 

of individual children’s stages of development in the prime areas.   

 

The Progress Check  

• Highlight s areas in which a child is progressing well.  

• Highlight s areas in which some additional support might be needed.  

• Focuses particularly on any areas where there is a concern that a child may have a developmental 

delay, which may indicate a special educational need or disability. 

• Describe the activities and strategies the provider intends to adopt to address any issues or 

concerns. This plan should involve parents and carers and other professionals (for example, the 

provider’s Special Educational Needs Co -ordinator (SENCO) or healt h professionals) as 

appropriate. 

 

This shared knowledge and understanding benefits all concerned but, most importantly, the child.  

Parents’ views and contributions are taken into account and added to the progress check.  The progress 

check is taken from on-going assessment and observations in everyday practice, following a child’s 

second birthday until they turn 3.  

 

Our Lead Nursery Practitioner and child’s Key Person meet with parents to share this information. 

 

ASSESSMENT AT THE END OF THE EYFS  

 

In the final term of the year in which the child reaches age five, Hazlegrove completes the EYFS profile 

for each child.  The profile provides parents and carers, practitioners and teachers with a clear picture 

of a child’s development, knowledge, understanding and abilities, as well as their progress against 

expected levels. Furthermore, it prepares Year 1 teachers for individual children’s readiness, needs and 

next steps. The profile will reflect upon the schools on-going observation and relevant records. 

 

The Reception teachers will determine whether the child is meeting expected levels of development, or 

if they are not yet reaching expected levels (‘emerging’).  The child’s level of development is assessed 

against the early learning goals.   EYFS Profile results are reported to the Local Authority, as requested.  

At Hazlegrove, we also report to parents and Year 1 if their child is ‘exceeding’ in any areas of the 

curriculum, to ensure they fulfill their potential and to support transition. 
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In compliance with Early Years regulations, parents may have access to developmental records about 

their child e.g. Early Years Foundation Stage Profile and via Tapestry, the online learning journal. 

 

EQUAL OPPORTUNITIES, INCLUSION AND SPECIAL NEEDS  

 

The Early Years Foundation Stage is taught in accordance with the present policy for Equal 

Opportunities.  Children are encouraged to develop a positive attitude towards people of different ethnic 

groups, cultures, beliefs, gender and ability.  We support the belief that everyone is unique in their own 

right and act upon it. 

 

• Ramps and a disabled toilet are available within the school to cater for children with physical 

disabilities. 

• Our curriculum respects a child’s ethnic faith and cultural heritage, and the special needs of 

each child, by ensuring that these areas are covered within our indoor and outdoor activities, 

circle time and assemblies, visitors, role play, books and positive images. 

• We have on our staff an E.F.L Coordinator, an Equality Needs Co-ordinator (ENCO)  and 

a named SENCO , supported by the Head of Key Stage 1. 

 

• It is the responsibility of the school to ensure that we identify and help those children in 

our care with additional educational needs including gifted children. 

 

For further details see: Hazlegrove Whole School inc. EYFS  “Equality and Diversity” Policy  and 

“Equality and Diversity” Policy Pre-Prep Appendix. 

 

SENCO  

 

Hazlegrove Pre-Prep has a clear policy on supporting children with SEN or disabilities and has a named 

SENCO , who is directly supported by another member of staff in the Pre-Prep.  The policy outlines the 

school’s approach to identifying and responding to SEN.  In addition to the two specific points in the 

EYFS for formal assessment, we also monitor and review the progress of children throughout the early 

years.  These are discussed during pupil progress meetings with the Head of Pre-Prep.   

 

For further information, please see Hazlegrove Whole School SEND Policy.  

 

SAFEGUARDING  

 

Hazlegrove whole school, including EYFS, “Safeguarding and Child Protection” policy states the 

school’s policy on use of mobile phones and cameras and has regard to “K eeping Children Safe in 

Education” (KCSIE) .  T he name and contact details of the Designated Safeguarding Lead in the EYF S 

are available for staff and parents on the Designated Safeguarding Leads posters displayed in school.  

All staff have regular training to enable them to identify signs of abuse in a timely and appropriate way.  

All staff have completed the EduCare Prevent duty training and the EYFS Designated Safeguarding 

Lead has completed “Introduction to Child Protection” and “Advanced Child Protection Update 

(Interagency)” (Previously “Working Together to Safeguard Children”) training. 

 

For Further details see: Foundation School, inc. EYFS  “Child Protection and Safeguarding Policy” 
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STAFF: CHILD RATIOS  

 

We exceed the statutory staff:child ratios with our generous ratios enabling us to meet the needs of all 

children and ensure their safety.   

 

CHILDREN AGED FOUR  OR OVER  

  

In Reception, where the majority of pupils are five or over (or will be within the school year), the 

statutory staffing ratio of 1:30 is easily met with our Reception teachers having Qualified Teacher Status.   

In Reception, our Reception Teaching Assistant holds a NCFE CACHE Level 3 qualification and works 

with the Reception children in the mornings and over lunchtime. 

 

IN OTHER EYFS CLASSES OF CHILDREN OF THREE AND ABOVE  

 

In Pre-School, the staffing ratio is 1:8  and in nursery it is 1:4. Nursery and pre school staff are all 

qualified in full and relevant L3 childcare qualifications and beyond. 1 staff member holds a QTS and 

the other Level Six BAhons in Early Childhood Studies.  These staff members can lead up to 13 pre 

school children each when required. 

 

 

CHILDREN AGED TWO IN ANY EARLY YEARS GROUP SETTING  

 

In Nursery, our staffing ratios when our two-year-olds are in attendance is 1:4 (qualifications as detailed 

above), which exceeds the statutory ratio of one member of staff for every five children.  We easily meet 

the statutory ratios of at least one member of staff holding an approved Level 3 qualification and at least 

half of all other staff holding a full and relevant level 2 qualification.   

 

BEFORE AND AFTER -SCHOOL CARE  

 

All EYFS children are welcome to attend After School Care in the Pre-Prep.  All children can arrive 

from 8am into their classroom with the qualified staff present.  All children may attend After School 

Care, and there is always a Paediatric First Aider on the premises and adult:child ratios are always met 

and exceeded (Statutory Guidance – Reception (and older) 1:30, three year olds 1:8 and two year olds 

1:4). The number of staff on duty depends on the number, needs and age of the children attending, as 

well as the types of activities, being adjusted accordingly. 

 

PLAYTIMES  

 

Nursery and Pre-School 

 

There are always sufficient adults, usually of the Nursery and Pre-School teams, out on duty with a 

Paediatric First Aider always available, and usually on duty (see duty rota for details). 

 

Reception to Year 2 

 

There is always one teacher and one teaching assistant on morning and lunchtime duty to enable all 

areas of the playground to be in sight.  Children are not allowed behind the fort as it is a blindspot.  

There is always a First Aider with a first aid kit to hand, and a Paediatric First Aider is always on site 
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(usually on duty), as is the school Nurse. The playground is risk assessed before the children go out to 

play each day to ensure any obvious risks are eliminated (see duty rota for details). 

 

FOREST SCHOOL  

 

Our Forest School Leader, holds an ITC Outdoor First Aid & Paediatrics qualification.  There is always 

at least one other member of staff, as appropriate for the age and number of children attending.  The 

Forest School Leader always has a First Aid Kit as well as the Pre -Prep mobile phone, in case of 

emergency whilst in the woods. 

 

STAFF QUALIFICATIONS, TRAINING, SUPPORT AND KEY WORKERS  

 

All staff complete induction which includes: 

 

• Help in understanding roles and responsibilities; 

• Information about emergency evacuation procedures; 

• Safeguarding and child protection; 

• Health and safety issues; 

 

There is always, at least, one person on the premises with a current PFA certificate and enough adults 

with a full PFA to cover After School Care, trips and absences.  The school has considered the ratios of 

adults:children as well as the school’s layout to ensure that a paediatric first aider is always able to 

respond to emergencies quickly.  There is always a school nurse on the premises during the school day 

(8.30am - 6.00pm Monday to Friday) and a school Doctor visits every Monday. The school displays a 

list of staff who have a current PFA certificate for parents. 

 

Every child will be allocated with a Key Worker in the EYFS; this may be their class teacher, the Lead 

Nursery Practitioner or a Nursery/Pre-School Practitioner.  As stated in the EYFS Statutory Framework, 

‘It is the key person’s role to help ensure that every child’s care is tailored to meet their individual needs’. 

 

In the EYFS, Nursery, Pre-School and Reception Practitioners regularly have supervision meetings 

which enable them to discuss issues, identify solutions and improve their personal effectiveness.  These 

are led by the Lead Nursery Practitioner, the Pre-School Teacher and Reception teachers.   

 

The Pre-School children’s Key Person  (Pre-School Teacher), who is with the children at all times, 

supporting them as they make the transition into Reception.  Working with these small groups means 

the Key Person is accessible and available at all times to both the child and their parents/carer. 

 

In the EYFS, Nursery and Reception, Assistants regularly have supervision meetings which enable them 

to discuss issues, identify solutions and improve their personal effectiveness.  These are led by the Head 

of Nursery and a Reception Teacher.   

 

HEALTH/MEDICINES/ACCIDENTS  

 

At Hazlegrove, we promote the good health, including oral health, of our children through our 

curriculum, assemblies and visitors. 

 

There are first aid boxes situated in key areas around the Pre-Prep which are accessible at all times and 
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contain appropriate content for use with children.  These are overseen and regularly refilled by the 

school nurse.  Each year group has an accident folder in which all accidents and injuries are recorded.  

Parents are informed of any accident or injury sustained by their child, as well as any first aid treatment, 

on the same day and asked to sign the accident sheet in the folder in acknowledgment.  

 

Accidents are logged on the Medical Centre on iSAMs and reports are generated each term to enable us 

to identify if any areas/situations are causing repeated accidents. 

 

Please refer to Hazlegrove Whole School inc . EYFS policies: Administrati on of Medicines Policy, 

Guidelines for Medication in School Policy, Infection Control Policy and Medical Arrangement in 

School policy and Medical Policy. 

 

FOOD AND DRINK  

 

Before a child starts in school, we obtain information about any special dietary requirements, preferences 

and food allergies that the child has, and any special health requirements, and this information is shared 

with the necessary staff, including the School Nurses and our Catering Department.    

 

We provide children with meals, snacks and drinks, that are healthy, balanced and nutritious. All 

children in the Pre -Prep, including EYFS, have a morning snack of fresh bread, fresh fruit and 

milk/water.    Food is prepared in the school kitchen where staff have received training in preparing 

and handling food, and all dietary needs are catered for throughout the day, including snack times, 

lunchtimes and supper. 

 

All staff who are involved in preparing and handling food have received training in food hygiene and 

are qualified to a Level 2 Food Hygiene. 

 

Fresh drinking water is available and accessible to children at all times throughout the day, including at 

water fountains in the playground at playtimes.  All taps and fountains which are suitable for drinking 

water are clearly signed.  

 

Staff must record and act on information from parents and carers about a child's dietary needs and 

Nursery staff communicate daily with parents regarding what their child has eaten and drunk that day.  

Nursery and Pre-School children eat their lunch in their classroom setting, with staff trained in Food 

Hygiene. 

 

All children in the Pre-Prep, including EYFS, are always adequately supervised whilst eating and within 

sight and hearing of a member of staff.  The safety of our youngest children is our priority, and we 

recognise that mealtimes and snack times for young children can be a high-risk environment for choking 

incidents.  As a young child who is choking can be completely silent, it is essential that children under 

five are within sight and hearing of staff members while eating so that immediate action can be taken if 

necessary to ensure their safety.  We also recognise this as an important time to spend with children, 

helping them to become independent when eating, encouraging children to try new tastes and textures 

and creating a positive relationship with food.  

 

BEHAVIOUR  

 

Please refer to Hazlegrove Whole School “Behaviour and Discipline” Policy.  
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PREMISES  

 

Schools must meet the following indoor space requirements:  

•       children under two years: 3.5 square metres per child;  

•       two-year-olds; 2.5 square metres per child;  

•       children aged three to five years: 2.3 square metres per child.  

 

Hazlegrove Pre-Prep provides access to a large, child-friendly outdoor play area and ensures that 

outdoor activities are planned and taken on a daily basis 

 

In Nursery, there is space for our two-year olds to sleep and any sleeping children are supervised and 

frequently checked, with records of sleep kept and shared with parents. 

 

Both the Nursery, Pre-School and the Reception classes have age and height appropriate toilets and 

hand basins available for the children.  

 

All children within the Pre-Prep are only released into the care of individuals who have been notified 

to us by the parent and we ensure that children do not leave the premises unsupervised.  In both Nursery 

and Reception, parents sign their children in and out.  

 

Hazlegrove Pre-Prep takes all reasonable steps to prevent unauthorised persons entering the premises 

and have an agreed procedure for checking the identity of visitors.  

 

For further information, please refer to Foundation inc EYFS “Health and Safety” Policy. 

 

RISK ASSESSMENTS  

 

Hazlegrove Pre-Prep takes all reasonable steps to ensure staff and children are not exposed to risks and 

demonstrate how we manage risks through means such as formal written risk assessments which inform 

staff practice, relate to specific issues and demonstrate how risks are being managed both inside and 

outside, on site and during trips and visits.  The indoor and outdoor environments are checked daily 

before the children arrive and any risk minimised or removed.  These checks are recorded and are 

available for parents if required. 

 

For further details, please refer to Hazlegrove Preparatory School inc. EYFS  “Risk Assessment Policy 

and Procedures”. 

 

 

 

INFORMATION AND RECORDS  

 

Information about the child: 

 

Hazlegrove securely records the following information for each child in their care: 

Full name, D.O.B., Name and address of every parent and/or carer who is known to us, which 

parent/carer the child normally lives with, emergency contact details for parents/carers. 
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Information for parents and Carers: 

 

Hazlegrove Pre-Preparatory School has the following information available to parents/carers: 

 

1. How the EYFS is being delivered in the setting and how parents/carers can access more 

information (Parents’ Guide to Nursery, Tapestry, website). 

 

2. The range and type of activities and experiences provided for children, the daily routines 

of the setting and how parents and carers can share learning at home (Parents’ Guide to 

Nursery, Tapestry, Newsletter, website, blog, journals). 

 

3. The Hazlegrove SEND policy is available upon request for parents to inform them how the 

school supports children with special educational needs and disabilities. 

 

4. Food and drinks provided (Parents’ Guide to Nursery). 

 

5. Hazlegrove whole school, including EYFS, policies and procedures are available for parents 

upon request, including the following: 

 

• Hazlegrove inc. EYFS “Missing Child” policy. 

• Hazlegrove Pre-Preparatory School “Parent/Guardian Failing to Collect a Pre-

Prep Child at the Appointed Time” policy and procedure. 

 

6. Staffing in the EYFS , the name of their child’s key person and their role are displayed in 

setting and in the Parents’ Guide to Nursery).  The telephone number for parents and carers 

to contact in emergency is also displayed in the setting, on the website and in the Parents’ 

Guide to Nursery. 

 

Information about the provider: 

 

Hazlegrove Pre-Preparatory school securely keeps information about the name, home address and 

telephone number of everybody who has regular contact with the children within the setting. 

 

Records are securely kept each day of the names of children attending, their hours of attendance and 

the name of their key person. 

 

COMPLAINTS  

 

Complaints procedures are displayed in the Early Years environments for parent reference, and full 

information is shared in our whole school, including EYFS ‘Complaints procedures’ policy. 

 

Please refer to the Hazlegrove Whole School, including EYFS  “Complaints procedures” policy. 

 

PHYSICAL RESTRAINT  

 

Hazlegrove Pre-Prep keeps a record of any occasion where physical restraint/intervention is used in 

accordance with the EYFS Statutory Framework and as outlined in our Hazlegrove Whole School, 

including EYFS Physical Restraints Policy.  The Physical Restraints log is kept in the Dep uty Head’s 
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Office. 

 

Please refer to the Hazlegrove Whole School, including EYFS Physical Restraints Policy. 

 

ADMISSIONS  

 

Admission takes place from two years of age, and we accept children in the Nursery at any time during 

the academic year for a minimum of two sessions.  Sessions are increased by consultation with parents 

and teachers at appropriate time for each individual child. 

 

The school welcomes children into Reception from other settings at any time during the academic year.  

Children are invited to come for a short visit before joining. 

 

For further details see: Hazlegrove “Admissions” Policy. 

 

Further information regarding the EYFS may be found on the DfE website www.education.gov.uk 

 

 


